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I.MVCDiCH

Quy tlinh tdnh tU vi c6ch thrlc thgc hiQn Thri tpc Chimg thgc vin bAn khai nhgn di sin
md di sin li dQng s6n.

2.PH4MVr
- Ap dUrre dtii v&i c6c T6 chrlc, c6 nh6n mu6n thyc hiQn Thri [p Chung thgc vln bin

khai nh6n di sin md di sin ld tlQng s6n;

- Ap dU,rg Oi5i vOi can b0, c6ng chric thuQc Phd-ng Tu ph6p, c6c phdng ban/bQ ph$n li€n
quan thuQc UBND chiu t6ch nhiQm thUc hi€n vi ki6m so6t thri tpc nAy.

3.rAJ LrFu vrpN DAN

- Ti0u chuAn qu6c gia TCMrI ISO 9001:2015;

- NChi dinh s5 ZIZOISfUO-CP ngdy 1610212015 cria Chinh phri vA c6p bAn sao tir bin
chlnh, ch(mg thyc cht ky vd ch(mg thlrc hqp ttdng, giao dich;

- Th6ng tu s5 zOlzOtsfrr-BTP ngdy 29112/2015 cua BQ Tu phdp quy rlinh chi ti6t vd
hudng d6n thi hinh m6t s6 di€u cua Nghi <tinh s6 23I20I5AIE-CP rlgly 16t02t2015 cta
Chinh phri vd c6p bdn sao tir bin chinh, chrlng thyc cho ky vi chrmg thrc hqp <tting, giao
dich;

- Th6ng tt 226120rcfft-BTC quy tlinh mrlc thu, ch6 ttQ thu, nQp, qu6n I vd sr] dgng
phi ch{mg thgc do BQ trudng BQ Tdi chinh ban hdnh.

4.DIr{H NGHIA/VrtT TAr
- UBND: Uy ban nhAn d6n

- BP TN&TKQ: BQ ph$n ti6p nh$n vn tr6 k6t qun

- CCCM: C6ng chric chuyCn m6n

- MCDT: M$t crla tliQn tu

s.NQI D['NG QUY TRiNH

5.1 Di6u kiQn thgc hiQn Th[ tgc hinh chlnh

KhOng

5.2 Thinh phAn hd so Bln
chlnh

Bin
sao

Du th6o vtrn bin khai nh6n di sdn x

Gi6y chrmg minh nhdn d6n ho[c HQ chi6u cdn gi6 tri sri dqng cua
ngudi y6u cAu chimg thgc (xu6t htnh kdm theo bin ctrintr CA Arii
chii5u)

x x

Bin sao gi6y chung nhfn quyAn sd hitu, quyAn st dpng ho{c b{n
sao gi6y td thay thli tluqc ph6p lugt quy <linh CiSi vOl tii stui mi

x x
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ph6p luft quy dinh phli tllng ky quyAn sd hitu, quy6n srl dung
trong trulng hq? hq? d6ng, giao dich li6n quan tt6n tii sin rt6 (xu6t
trtnh kem theo bin chinh dA diii chiiiu;

5.3 56lugrng hd so

0l b0 hd so

5.4 Thdi gian xft [

Khdng qu6.02 (hai) ngny lim viQc, kd tu nqdy nhAn dt hd so y6u cAu chimg thgc
ho{c c6 ttr6 teo ddi hon theo th6a thu6n beng v6n ban voi ngudi y6u cAu ch(mg
thsc. Trudng hqp k6o dei thdi hen giAi quy6t tht ngudi ti6p nhfln hd so phAi c6
phi6u hgn ghi ro thdi gian (gid, ngny) trA k6t qu6 cho nguoi y6u cAu chimg thgc.

Noi ti6p nh$n vi tri k6t qut

BP TN&TKQ criaUBND huyQn

5.6 LQ phl

50.000 tt6ng/ van ban

5.7 Quy trtnh rft lf c6ng viQc

TT Trinh tg Trich
nhiQm

Thdi
gien

ni6u mlu/
K6t qui

BI Ti5p nhgn hd so:

Ngudi y6u cAu ch(mg thgc nQp h6 so t+i BP
TN&TKQ ctaUBND huyQn;

CCCM tii5p nh{n, ki6m tra h6 so:

+ Trudng hqp h6 so chua dAy dri, chua hqp
lQ thi hudng d6n b6 sung, honn chinh blng
vtrn btu;
+ Trudng hqp hd so dAy dri, hqp lQ thl ti6p
nhan h6.so,.l6p Phitiu.ki6m so6t qu6 trtnh
giAi quy€t.h6 so vd Ci6y ti€p nhfn h6 so vi
hgn trA ki5t qun (d6i voi h6 so giii quy6t
nhi6u hcm 0l ngny) vd cSp nhft th6ng tin,
dil liQu vio HQ th6ng th6ng tin MCDT ho{c
vio 56 theo dOi hd so (truong hqp chua c6

C6ng d6n,
BP
TN&TKQ

V.ngty Theo mgc
5.2;

Bi6u m6u
theo

QT.VP.02
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92 Giti quy6t hd so:

Chuy&r vi&r Phdng Tu ph6p ki6m tra gi6y t&
trong hd so y6u cAu chimg thgc, n6u dAy <tri,

t4r ftdi di6m chtmg thgc c6c b€n tham gia
vtrn bdn khai nhfn di sin tU nguyQn, minh
m6n vi nh6n thric, lim chri dugc hanh vi
cria minh thi thUc hiQn chimg thgc.

+ C6c b6n tham gia khai nh6n di sin phAi
ky trudc m{t ngu}i thgc hipn chimg thgc.

+ Trudng hqp nguli y6u cAu ch(mg thgc
kh6ng ky dugc thi phdi dirim chl; n6u nguli
tl6 kh6ng dgc dug.c, kh6ng nghe <luqc,
kh6ng lcf, kh6ng <li6m chl tlugc thi phAi c6
02 (hai) nguli lim chfng. Ngudi ldm
chung phii c6 <lt ntrng lgc hdnh vi d6n sy
vd kh6ng c6 quy6n, lqi ich ho{c nghia qr
li€n quan d€n giao dich. Ngudi ldm chung
do nguli y6u c6u chimg thgc b0 trl. Truong
hqp ngudi yOu cAu chfng thgc kh6ng b6 tri
<lugc thi <t6 nghi co quan thUc hiQn chung
thgc chl tlinh nguoi ldm chung.

+ Nguli thlrc hiQn ch(mg thgc ghi ldi chung
theo m6u quy dinh; kj, ghi rO hg t€n, tt6ng
diu cua co quan thgc hiQn chtug thgc vi
ghi vdo s6 chung ttruc. D6i v6i v6n bdn
khai nhdn c6 tir 02 (hai) trang trd l€n, thi
ttmg hang phAi <lugc tl6nh s6 tht tU, c6 cht

L,kj cia nguoi y€u ciu chtug thgc vi ngudi
thgc hiQn chimg thlrc; s5 luqng trang vd lli
chfmg dugc ghi t4i trang cu6i cua v6n b6n
th6a thu$n. Trutmg hqp vdn ban khai nhfln
c6 ttr 02 (hai) td trol€n tht ph6i tl6ng d6u
gi6p lai.
+ Trong truong hqp nguoi y6u cAu chimg
thgc khOng th6ng th4o tii5ng ViQt thi phii c6
nguli phi6n dich. Nguoi phi€n dlch phii ln
nguli c6 ning lgc hanh vi d6n sU dAy dt
theo quy <linh cta ph6p lu$t th6ng thqo
tii5ng ViQt vd ng0n ngtr md ngu&i y6u cAu

ChuyOn
vi€n
phdng Tu
ph6p

Bi6u m6u
theo

QT.VP.02
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chimg thlrc $ du"e. Nguoi phi6n dich do
ngu&i yeu c6u chimg thlrc mli ho{c do co
quan thyc hiQn chfng thgc chl dinh. ThrI lao
phi€n dich do ngudi y6u cAu chimg thlrc tr6.
Ngudi phi€n dich c6 tr6ch nhiQm dich dAy
thi, chinh x6c nQi dung cria vIn bin thda
thufln nQi dung loi ch(mg cho ngudi y6u cAu

chfmg thgc vi kf vdo ttmg trang vln btui
khai nhfn v&i tu c6ch ld ngudi phi€n dich.

Trtnh hnh <lpo Phdng ph6 duy$t.

B3 Ph€ duyQt:

L0nh tt4o phdng Tu ph6p ph6 duyQt t6t qua
thpc hiQn:

+ N6u ddng j tht lcf duyQt

+ N6u khOng ttdng j thl chuy6n chuy6n
vi€n thp $ l4i

Linh tt4o
phdng Tu
ph6p

%ngdy Vln bAn khai
nh0n di snn
<lugc chfmg
thuc;

L&i chung

Bi6u m6u
theo

QT.VP.02

B4 Giii quydt hd so:

Chuy6n vi€n phdng Tu ph6p ti6p nh6n hd
so tu linh tfuo, chuy6n tt6ng d6u vAo s6
chimg thgc luu hd so vi chuydn BP
TN&TKQ

Chuy6n
vi6n
phdng Tu
ph6p

V.ngdy Bi6u m6u
theo

QT.VP.02
56 chung

thUc

B5 Trt k6t qui:
BP TN&TKQ c6p nhflt th6ng tin, d0 liQu
vio H0 th6ng th6ng tin MCDT ho{c vio 56
theo d6i hd so (tuong hqp chua c6 HQ

th6ng th6ng tin MCDT), thu lQ phi (n6u c6)
vn tri k6t qui cho c6ng ddn

BP
TN&TKQ

YrngAy Bi6u m6u
theo

QT.VP.02

6.BITUMAU

TT Mn hiQu TCn Bi6u miu

1 36 chung thuc

TT

I ciAy ti6p nh$n hd so vd hen tri k6t qu6 (n6u cO)

Phi6u ki6m so6t qu6 trinh gi6i quy6t h6 so

6

7. H0 SO LUI]

Hd ssluu

2.
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Gi6y chrmg minh nh6n d6n ho{c HQ chi6u cdn gi6 tri st {rng cua nguoi y€u cAu

chimg thgc

BAn sao gi6y chung nhgn quy6n sd htu, quydn srl dung ho& bin sao giAy td thay
th6 <tuqc ph6p luSt quy dinh ddi vdi Ai sin md ph6p.luflt quy ttinh phAi drnC ry
quy6n sd htu, quydn sri dgng tong trulng hq? hq? tl6ng, giao dich li€n quan tliin
tli sin d6

5 VAn ben khai nhin di sAn tlugc chimg thgc

6

Hd so dugc luu tril, bAo quin tei phdng chuy€n m6n sau tl6 chuy6n xu6ng luu trii cta co
quan theo quy tlinh hiQn hnnh
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3.

4.

56 ch{mg thgc v[n bin khai nh$n di stui
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