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I.MUCDiCH

Quy dinh ttnh tU vi c6ch thtic thgc hiQn Thi tgc Sria l5i sai s6t trong hqp ddng, giao
dich.

2.PH4M\rr
- Ap dwrg d6i vdi c6c T6 chric, c6 nhdn mu6n thgc hiQn Thi q;c Sr]a l5i sai s6t trong

hqp d6ng, giao dich;

- Ap dung d6i vdi crln bQ, c6ng chric thuQc Phdng Tu ph6p, c6c phdng ban/bQ phin li6n
quan thuQc UBND chiu tr6ch nhi$m thyc hiQn vA ki6m so6t tht qrc niy.

3.TArLIDUvrpNDAN
,l ,,.^

- Ti6u chu,6n qu6c gia TCVMSO 9001 :2015;

- NChi dinh s5 ZllZOtsfNo-CP ngiy l6t12l2}l5 cta Chinh phri vA c6p bin sao tir ban
chinh, chimg thgc chtr kf vi chimg thyc hqp d6ng, giao dich;

- Th6ng n s5 2Ol2O$ffl-BTP ngAy 2gll2l2}l5 cua BQ Tu ph6p quy tlinh chi ti6t vA

hudne d6n thi hnnh mot s6 <tiAu cua Nehi rlinh s5 ?:,12OL'ND-CP ngdy 1610212015 cria
Chinh phri vdi c6p bAn sao tir bAn chlnh, chimg thgc chtr hj vi chtmg thgc hqp dting, giao
dich;

- Th6ng tu 226l2OrcffT-BTC quy tlinh mrlc thu ch6 dQ thu, n$p, quin lj vd srl dgng
phi chung thgc do BQ tru&ng B0 Tdi chlnh ban hanh.

4.DF{H NGHIA/ YrtT TAr
- UBND: Uy ban nh6n d,6n

- BP TN&TKQ: BQ phfn ti6p nh6n vi trA kiit quA

- CCCM: C6ng chric chuy6n m6n

- MCDT: MQt crla tliQn tu

s.Nor DrrNG QUYTRiNH

5.1 Di6u kiQn thgc hiQn Thrl tgc htnh chlnh

Kh6ng

Thinh phAn hd so Bin
chlnh

Bin

Gi6y chung.minh nhen d6n ho{c H0 chi6u cdn gi6 tri srl dgng cua
nguli yOu cAu ch(mg thgc (xu6t trtnh bAn chinh A6 COi ctri6u;

x

VIn ban thda ttrufln vA viQc srla l5i sai s6t trong hqp ddng, giao
dich dI duqc chimg thgc

x

Hqp ddng, giao dich ttd tlugc ch(mg thyc x
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Bin sao gi6y chring nhgn quyAn sd htu, quyEn sri dung ho$c bAn
sao gi6y td thay th6 <tuqc ph6p lu$t quy ttinh a6i vOi tii stui mA
ph6p luflt quy dinh phAi tllng kj quyAn sd hitu, quyAn sri dgng
trong trudng hSp.hsp ddng, Biao dich li€n quan d6n tni sAn d6 (xu6t
ninh ben chinh d€ tl6i chi€u)

x

5.3 56lugmg hd so

0l bQ h6 so

5.4 Thli gian rftlf

Thli han thUc hiQn y€u cAu ch(mg thyc phdi ttugc bAo dAm ngay tro.ng lgiy co
quan,.tO chirc ti6p nhin y6u cAu ho{c.trong ngiy lim viQc ti6p theo, n6u tiiSp nhfn
y€u cAu sau l5 gid. Trudng hqp tti k6t qu6 trong ngiy lim vifc tiiip theo thi ngu&i
ti6p nhfln hd so ph6i c6 phi6u hen ghi rO thli gian (gid, ngny) ue k6t qua cho ngudi
y€u ciu chfmg thgc

5.5 Noi ti6p nh$n vi tri k6t qui

BP TN&TKQ cua UBND huyQn

5.6 LQ phi

5.7 Quy trinh xrl $ c6ng viQc

Trinh tq Tr6ch
nhiQm

Thdi
gien

Bi6u mAu/

K5t qut

B1 Ti6p nh$n hd so:

Ngudi y€u cAu chimg thuc n$p t+i BP
TN&TKQ criaUBND huyQn;

CCCM tii5p nhfn, ki6m na hd so:

+ Trudng hqp hd so chua dAy dri, chua hqp
lQ thi hu6ng d6n b6 sung, hodn chlnh b[ng
vtrn ban;

+ Trudng hqp hd so <tAy dri, hqp lQ thi fi6p
nh{n h6 so, lfp Phi6u ki6m so6t qu6 trinh
gi6i quyi5t h6 so vi GiAy ti6p nhfn h6 so vd

C6ng d6n,
BP
TN&TKQ

0l gid Theo mpc
5.2;

Bi6u m6u
theo

QT.VP.02
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hgn tri t6t qua (d6i vdi hd so giii quy6t
nhiAu hon 0l ngAy) vA cfp nhft th6ng tin,
dt liQu vAo HQ th6ng th6ng tin MCDT ho{c
vdo 56 ttreo d6i hd so (trulng hqp chua c6
HQ th5ng th6ng tin MCDT).

CCCM ti6p nhsn chuy6n h6 so vA phdng Tu
ph6p

B2 Giii quy5t n6 so:

Chuy&r vi&r Phdng Tu ph6p truc hifrr clung
thgc:

+ ViQc sta l6i sai s6t trong khi ghi ch6p,
tt6nh m6y, in hqp d6ng, giao dich d[ dugc
ch{mg thgc <lugc thgc hiQn theo th6a thu$n
blng vtrn bin cua c6c b€n tham gia hqp
ddng, giao dich, n6u kh6ng ldm turh hudng
d6n quydn, nghia qr cta c6c b€n vd <lugc
thgc hiQn tgi co quan tl6 chtrng thgc hqp
dbng, giao dich.
+ Nguoilhyc hiQn chwrg thyc g4ch chAn l6i
sai s6t c6n st4 tl6ng d6u cta co guan ttryc
hiQn chung thgc vi ghi vdo b€n l€ cua hqp
d6ng, giao dich nQi dung de sta, hg t6n, chil
lcj cua nguli stq ngdy th6ng nlm sta.

Trtnh hnh tl4o Phdng ph€ duyQt.

Chuy6n
vi6n
phdng Tu
ph6p

04 Crd Bi6u miu
theo

QT.VP.02

B3 PhG duyQt:

LXnh d4o phdng Tu ph6p ph€ duyQt k6t qui
thyc hiQn:

+ NrSu <tdng f thl ky duyQt

+ N6u kh6ng ddng f thl chuy6n chuyEn
vi6n ths lf l4i

Lnnh d4o
phdng Tu
ph6p

I Crd Hqp ddng,
giao dich
ttugc sta l6i
k9 thuat;

Ldi chimg
hqp tl6ng
giao dich

Bi6u m6u
theo

QT.VP.02

B4 Giii quySt n6 sc:

Chuy6n vi€n phdng Tu ph6p ti6p nhfu h6
so tu l6nh tt4o, chuy6n d6ng d6u vdo s6

chung thgc hqp d6ng giao dich luu hO so vd
chuy6n BP TN&TKQ

Chuy€n
vi6n
phdng Tu
ph6p

I gid Bi6u mdu
theo

QT.VP.02
56 chung
thqc hqp
ddng giao
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dich

B5 Tri k6t qui:
BP TN&TKQ cip nhet th6ng tin, dt li€u
vdo HQ th6ng th6ng tin MCDT ho{c vdo 56
theo d6i hd so (truong hqp chua c6 HQ

th5ng th6ng tin MCDT), thu lQ phi (n6u c6)
vd tri k6t qui cho c6ng d6n

BP
TN&TKQ

I Crd Bi6u mAu

theo

QT.VP.02

6.BITUMAU

TT Mi hiQu TOn Bi6u m6u

I KhOng

2 56 chung thgc hqp ddng giao dich

7.HOSO LUI.r

TT Hd soluu

I ciAy tii5p nhan hd so vd hsn trA k6t que (n6u c6)

2 Phi6u ki6m so6t qud trinh giii quy6t hd so

3 Gi6y chwrg minh nhAn d6n ho{c H0 chii5u cdn gi6 tri sri dUng cua ngudi y6u ciu
chfmg thgc

4

5 Hqp ddng, giao dlch tlit tlugc chtug thgc

6 BAn sao gi6y chung nhfn quydn sd htru, quydn sri dUng ho& bdn sao gi6y t& thay
th6 duqc ph6p luft quy dinh d6i vdi Ai sAn mi ph6p.lu$t quy rlinh ph6i dInC ry
quyAn sd hitu, quyAn sri dtmg tong trudng hq" hap d6ng, giao dich li€n quan tllin
tii stur d6 (xu6t uinfr Uan chinh d6 O6i ctri6u)

7 Hqp ttdng, giao dich dugc sta l6i ky thuAt

56 chung thgc hqp ddng, giao dich

Hti so ttugc luu trii, b6o quin tai phdng chuy€n m6n sau tl6 chuy6n ru5ng tuu trii cria co
quan theo quy tlinh hiQn htuh

6

Vtn b6n thda thu6n vd viQc srla l6i sai s6t trong hqp ddng, giao dich tl6 tlugc ch(mg
thgc

8.
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