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UBND,HI.IYPN
KHOAI CHAU

QIIYTRiNH
Chrfrng thrlc viQc oiir d6i, b6 sung, hiy b6

hq'p atdng, giao dich

MAhiQu: QT.CT.10

tlnUanmnn: Ot

Ngiy ban hnnh: 281912018

T.MUCDiCH

Quy ttinh tlnh tU vi c6ch thr?c thuc hiQn Thri tpc Chfng thuc vi€c stla d6i, b6 sung, hty
b6 hqp ddng, giao dich.

2.PH4MYr
- Ap du,rg C6i vOi c6c T6 chrlc, c6 nh6n mu5n thgc hiQn Thri {rc Chung thyc viQc srla

d6i, b6 sung, hiy bd hqp d6ng, giao dich;

- Ap du,rg A6i vOi cen bg, c6ng chtc thuQc Phdng Tu ph6p, c6c phdng ban/bQ phfln li6n
quan thuQc UBND chlu tr6ch nhi$m thUc hiQn vd ki6m so6t thri tpc niy.

3.rArLIEUvrpNDAN
- Ti€u chuAn qu6c gia TCMrI ISO 9001:2015;

- NChi dinh s5 Z:lZOtSnp-CP ngdy 1610212015 cua Chinh phri vA c6p bAn sao tu bAn

chinh, ch{mg thyc chtr ky vA chfmg thgc hqp d6ng, giao dich;

- Th6ng tu s5 2ol2olsfm-BTP ngdy 2g/l2l2}l5 cta B0 Tu ph6p quy rtinh chi tiiit vd
hudng d6n thi hAnh mot s5 di.u cua Nehi rtinh s6 23I20I5AID-CP ngfiy 1610212015 cia
Chinh phi vd c6p bAn sao tt bin chinh, ch(mg thuc chil hj vi chimg thgc hqp ddng, giao
dich;

- Th6ng tu 226/20rcff1-BTC quy tlinh mrlc thu, ch6 <10 thu, nQp, qutui lf vi srl dpng
phi chung th\rc do B0 tru&ng B0 Tdi chinh ban hlnh.

4.DE{HNGHLqrVrEr rAr
- UBND: Uy ban nhen dan

- BP TN&TKQ: B0 ph6n ti6p nh6n vd tri k6t qui
- CCCM: C6ng chrlc chuy6n m6n

- MCDT: MQt cta tliQn tu

s.NorDrrNG QUYTRiNH

5.1 Dilu kifn thgc hifn Tht tgc hlnh chinh

ViQc srla O6i, t6 sung, hriy b6 hqp ttdng, giao dich <16 tlugc chfmg thuc chl dugc
thtrc hiQn khi c6 th6a thu{n blng vln bfui cta c6c b€n tham gra hqp ddng, giao dlch

5.2 Thinh phln h6 so BAn
chlnh

Bln
sao

Hqp d6ng, giao dich &t duqc ch(mg thyc x

Dg thio hqp ddng, giao dich sria <t6i, b6 sung, hriy b6 hqp d6ng,
giao dich dE tlugc chimg thgc

x

Trong trudng hqp nQi dung sta A6i, U6 sung c6 li€n quan d6n tii
sin thi ngudi y€u cAu chung thgc phni nQp bAn sao kdm bdn chinh

x x
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rJBND Hr.rYPN
KHOAI CTIAU

QTIY TRINH
Chrfrng thrp viQc rfre d6i, b6 sung, hriy b6

hgp ddng, gieo dich

MIhiQu: QT.CT.l0

tln ban hanh: Ot

C6 C6i ctri6u giSy chrtng nhfn quyAn sd h(tu, quydn srl dung ho{c
bdn sao gi6y td thay thii duqc ph6p lu,ft quy dinh d5i vOi tai s6n ma
ph6p luft quy tlinh ph6i <tIng ky quyAn rd qEu, quy,insrl dwrg, tnr
trudng hqp nguli lfp di chric tlang bi cdi ch6t <te dga d6n tinh mgng

5.3

0l b0 h6 so

5.4 Thli gian rfr I

5.5 Not ti6p nh$n vl tri k6t qui

BP TN&TKQ cria UBND huyQn

5.6 Lf phl

30.000 ddng/hqp d6ng, giao dich

Quy trinh rrl $ c6ng viQc

Tdnh tg Tr{ch
nhifm

ThUi
gien

Bi6u mlu/
Kdt qui

BI TiSp nh$n hd so:

Ngudi y6u cAu chimg thtrc xu6t trtnh gi6y
td tuy thdn cdn gi6 tri st dung t+i BP
TN&TKQ cua UBND huyQn;

CCCM ti6p nhfn, ki6m tra hd so:

+ Trudng hqp hb so chua dAy dt, chua hqp
lQ thl hu6ng d6n b6 sung, hoin chtnh bdng
vtrn bin;
+ Tru&ng hqp h6 so dAy ttri, hqp lQ thi ti6p
nhSn h6.so,.lfp Phiiiu.ki6m soAt qu6 hinh
gi6i quytit.hd so vd Gi6y ti6p nhfn hd so vi
hgn tr6 k6t qui (<l6i v6i hO so gi6i quy€t

C6ng d6n,
BP
TN&TKQ

01 gid Theo mgc
5,2;

Bi6u m6u
theo

QT.VP.02

4

Ngiy ban hinh: 2819D018

s6 tugmg nd so

Th&i han thgc hiQn y€u cAu chimg thuc phii <Iugc b6o d6m ngay trong ngdy co
quan, t6 chrlc tiiip nh6n y€u cAu ho[c trong ngdy ldm viQc ti6p theo, n6u ti6p nhgn
y€u cAu sau. 15 gid. Truong.hqp trA k6t qui trong ngdy lim vifu ti6p theo thi nguoi
ti6p nhfln h6 so phii c6 phiiiu hgn ghi rd thli gian (giq ngdy) tr6 k6t qui cho nguoi
y6u cAu ch(mg thlrc

5.7
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UBND.Hr.rYpN
KHOAI CHAU

QUYTRINH
Chrfrng thrlc viQc rfre a6i, t5 sung hty b6

hgp ding, gieo dich Ngiy ban hnnh: 281912018

nhidu hon 0l ngdy) vd cfp nhft thdng tin,
dil liQu vdo H€ th6ng th6ng tin MCDT ho{c
vdo 56 theo d6i hd so (truong hqp chua c6
HQ th5ng th6ng tin MCDT).

CCCM ti6p nhgn chuy6n h6 so vd phdng Tu
ph6p

82 Giii quydt hd so:

Chuy&r vitu Phdng Tu ph6p t}ryc hi€n ctung
thtc:
+ ViQc sta O6i, U6 sung, hty bd hqp d6ng,
giao dich tlil tlugc chimg thyc chl dugc thgc
hiQn khi c6 th6a thu,fn blng vin bin cta c6c
b€n tham gia hqp d6ng, giao dich.

+ Vi0c sria d6i, b6 sung, hriy bd hqp ddng,
giao dich <lugc thyc hiQn tei co quan tl6
chimg thgc hqp tl6ng, giao dich. Trudng
hop srla d6i, bO sung, thay th6, hriy.b6 mQt
phdn holc toan bO di chric thi c6 th6 chung
thtrc t+i U6t ky co quan c6 thAm quydn
ch(mg thyc ndo.

+ Ngudi thyc hiQn ch(mg thyc ki6m ta gi6y
td trong h6 so ydu cAu chimg thgc, n6u dAy

dt t+i thdi di6m chung thgc c6c b€n tham
gia hqp ddng, giao dich tu nguyQn, minh
mdn vi nhfln th0c, ldm cht <tugc hdnh vi
cua minh thi thgc hiQn chimg thgc.
+ C6c b€n tham gia hqp tt6ng, giao dich
phei ky trudc m{t ngu&i thgc hiQn chung
thgc. Trudng hqp ngu&i c6 thAm quydn giao
t<6t trqp d6ng cria c6c t6 chrlc tin d1rng,

doanh nghiQp dA rllng lcj cht ky m6u t4i co
quan thyc hiQn chring thlrc tht c6 th6 k1t

tru6c vdo hqp ddng; nguoi thlrc hiQn chung
thgc phAi A6i ctri,iu chii lcj cua h9 trong hqp
<l6ng v&i chil lcf mAu trudc khi thgc hiQn
ch&ng thgc, nliu nghi ngd cht ky trong hqp
ddng kh6c vdi chil lcf m6u thl y€u ciu
ngudi d6 lci trudc m[t.
+ Trudng hqp ngudi y€u. cdu chimg thgc
kh6ng lcf dugc tht phdi tli6m chl; n6u ngudi
d6 kh6ng dec tlug.c, khdng nghe dugc,
kh6ng lci, khOng tli6m chi <lugc thi phii c6

ChuyOn
vi6n
phdng Tu
ph6P

Bi6u m6u
theo
QT.VP.02
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UBND.HUYpN
KHOAI CHAU

QTIY TRIIYH
Chring thgc viQcrriin d6i, b5 rung hriy b6

hqrp.I6ng giao dich

MIhi€u: QT.CT.l0

fln Uan Untr: Ot

NgAy ban hnnh: 2819D018

02 (hai) nguli ldm chtmg. Ngudi lAm
chimg phAi c6 tlt ning lUc hdnh vi &in s1r

vd khdng c6 quydn, lqi lch ho{c nghia v1t

li€n quan d6n hqp dting, giao dich. Ngudi
lAm chung do ngudi y6u cAu chung thyc b6
tri. Trudng hqp nguoi y6u c6u ch(mg thgc
kh6ng b6 tri dugc tht dd nghi co quan thlrc
hiQn chtng thyc chl tlfnh nguli lAm chung.

+ Ngudi thUc hiQn chimg thgc ghi ldi chrmg
tuong img v6i ttng lopi hqp ddng, giao dich
theo m6u 9uy tlinh; lcf, ghi rO hg t€n, tt6ng
d6u cua co quan thyc hiQn ch(mg thgc vi
ghi vdo s6 chimg thuc. Di5i v&i hqp d6ng,
giao dich c6 tir 02 (hai) trang trd l€n, tht
ttng uang phdi tlugc rl6nh s6 tht tU, c6 ch[

I .,lqi cua nguli y6u cAu chimg thgc vi ngu&i
thyc hiQn chimg thgc; s6 luqng tang vi lli
chimg ttugc ghi tai trang cu5i ctia hqp d6ng,
giao dich. Tru&ng hq? hq? ddng, giao dich
c6 ttr 02 (hai) t& trd l6n tht phai d6ng d6u
gi6p lai.
+ Trong trulng hqp nguoi y6u cAu chimg
thyc kh6ng th6ng th4o ti6ng ViQt tht phii c6
ngudi phi6n dich. Nguli phi6n dich phni h
ngu&i c6 n5ng lgc hanh vi din sy tt6y rlt
theo quy tlinh cua ph6p luflt, th6ng tfuo
ti6ng ViQt vd ngOn ng0 md nguli y€u cAu

chung thgc srl dgng. Ngudi phi6n dich do
ngudi y€u cAu chfmg thpc moi hofc do co
quan thgc hiQn chung thgc. chl dinh. Tht lao
phi6n dich do nguoi y€u cdu chring thgc tri.
Ngudi phi6n dich c6 tr6ch nhiem dich ttiy
ttri, chinh x6c nQi dung cta hqp ddng, giao
dich, nQi dung ldi chfmg cho ngudi y€u cAu
chfmg thgc vi ki vdo timg trang hqp ddng
vdi tu c6ch ld ngudi phi6n dich.

+ Chuy6n vi6n thgc hiQn viQc. sria d6i, t6
sung, thay th6, hriy M m$t.ph6n ho& toan
bQ di chric phAi thdng b6o b6ng v6n bAn cho
co quan tl6 chung thyc trudc tl6y v€ nQi

dung sta d6i, b6 sung, thay th6, hriy b6 mQt
phin hoic toen bO di chnc d6 ghi chri vdo s6

chung thlrc hqp ddng, giao dich.

Trtnh hnh <l4o Phdng ph€ duyQt.
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MxhiQu: QT.CT.l0

tln Uan na*r: Ot

QTIY TRINH
Chrtng thrp viQc rrir d5i, b6 rung, hriy b6

hqp d6ng, gieo dich Ngiy ban hAnh: 281912018

UBND.HUYPN
KHOAI CHAU

B3 Ph0 duyft:
Lanh dao phdng Tu ph6p ph6 duyQt k6t qui
thrrc hiOn:

+ N6u ddng j thi lcf duyQt

+ N6u kh6ng tt6ng f tht chuy6n chuy6n
vi6n ths lj l4i

Linh d4o
phdng Tu
ph6p

I gid Hqp d6ng,
giao dich
dugc chimg
thuc;

Ldi chung
theo m6u
Nchidinh

B4 Gifiquy6th6so:
Chuy€n vi6n phdng Tu ph6p ti6p nhfln ho
so tu linh tl4o, chuy6n.d6ng d6r1 56 chung
thgc chimg. thyc hqp d6ng giao dich luu h6
so vd chuy€n BP TN&TKQ

Chuy€n
vi6n
phdng Tu
ph6p

I Cre

B5 Tri k6t qui:
BP TN&TKQ cip nh$t thOng tin, dil li€u
vdo H€ th5ng th6ng tin MCDT ho{c vdo 56
theo dOi hd so (tru&ng hqp chua c6 HQ

th6ng thong tin MCDT), thu li phi (n6u c6)
vi ti k6t quA cho c6ng &ln

BP
TN&TKQ

l grd Bi6u mAu
theo

QT.VP.02

6.BITUMAU

TT Mt hiQu -^ -.1 a
I en -l,leu mlu

I KhOng

2 36 chrlng thrc hqp d6ng giao dich

7.HoSO LUU

TT Hd sc luu

I GiSy ti6p nhAn hd so vi hsn tri k6t qud (niiu c6)

Phi6u ki6m so6t qu6 ttnh gidi quy6t hd so

3 Hqp d6ng, giao dich tl6 tlugc chtug thgc mi sria d6i, b6 sung, hriy b6

4 Hqp d6ng, giao dich dugc chfmg thgc dugc sta d6i, b6 sung, hriy b6

5 56 chtmg thuc hqp ddng, giao dich

H6 so <lugc luu trli, b6o qudn tai phdng chuy€n m6n sau d6 chuy6n xu6ng luu trii cta co
quan theo quy <linh hiQn hdnh
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Bi6u m6u
theo

QT.VP.02
56 chrmg
thgc hqp
ddng giao
d!ch
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